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Page 1: Flow from SOWeb to IRG site

1.0 Special Orders Home Page 2.0 Enter Store Number 3.0 Confirm Store Information
Special Orders @ Special Orders
Special Orders that was easy: Custom Printing that was easy- Custom Printing
that was easy: Home Page

Enter store number. *

Staples, The Office Superstore

- [
g ‘Welcome Store 5§
Yonkers, NY
Custom Global Custom STAPLES T R
Printin i ax UeKahog Rd
9 Ghalis CREDIT Logged I Yonkers NY, (10710
- > No Telephone: 914-793-4277
—- L= Cookies Set?
Please confir the store information is correct:
S.OR.T. BUSINESS School PILOT = @
e Lists
Yes
If search by Staples SKU, next page
viewed is data driven (e.g., format, ink
color, imprint options, etc.)
| Pas || Pos |
4.0 Imprint Home Page v f
Version 2.5
Wednesday October 18, 2006

Custom Prinﬁng_

Ecanomy

i N Pg.26.0

e BN Pg.2b PDDC 1.0

Full Colar
- .o
L» Pg.8 C 1.0

Ecanomy Letterhead
Business Cards Stationery Stamps Premium Letierhead
Deesian YYour Owr Letterhiead

= e

| Design Your Own Envelopes

Sy ‘"‘0!1.“.. _— .II
h _‘% m_ = Address & Message Stamps
- Pocket 8 Round Stamps
2-Color Logo Stamps
Doter Stamps

[

Business Forms & Envelopes Communication Essentials Labels

Special Offers

Link1 Link2 Link3 Deslgn Your Own Fi
Standard Forms.

Cataloy Envelopes
Business Envelopes

Presentation Folders
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Page 2: Flow & Configuration Process

6.0 Standard Business Cards

STAPtES copyaprintcenter

smeEs copysprintcenter N s

W CART
Version 2.5

Wednesday October 18, 2006

[ Search by SKU # Wednesday October 18, 2006

Products > Business Cards

Q Search by SKU # Go

Busmess Cards Products > Business Cards > Economy Business Cards

Business Cards|are a reflection of you and your business. Shop our variety of Business Card Options below to determine which card best suils you .
Economy Business Cards
E y Business Cards Premium Business Desiqn Your Own Business Cards Select your card type & quantity below.
; il
" GO0 DL T 1\
Economy Business Cards convey your important Premium Business Cards offer a varisty of stock Take control of your image. Add your personal >
contact information in a clear and concise and ink choices with formatted designs. For more touch by designing your own Business Card with
manner. Options are limited, shop Premium personalized options shop Design Your Own custom artwork and logos.
Business Cards for more choices. Business Cards
More Info... More Info... More Info... P
Economy Business Card,
N == B24315500 cards §1193 v

Designei Colois Business Cards Full-Color Business Cards Photo Background BC

See the difference color can make to your Add & custom photograph to your Business Card, Select from over 40 versatile and attractive phota

Business Card. Add up to seven colors from a available with formatted options or Design Your backgrounds. Choices of industry specific or

selection of aver 60 ink choices. Own generic designs available. Copy is formatted and
positioned to fit the photo background selected

More Info... More Info...

Breadcrumbs would include paper type
for non-Economy cards.

Pg. 2b
PDDC 1.0

“Catalog Page”
(Marketing)

5.2 Paper Types
swptes copyaprintcenter

7.0 Format

smezs copyzprintcenter

Standard Card?

0 EEEETE O

Products > Business Cards > Premium Business Cards

Q Search by SKU # Wednesday October 18, 2006

Premium Business Cards: Paper Types

Select your stack from the options below. No Products > Business Cards > Economy Business Cards > Economy BC, White, Black Ink - 500
Format
Vellum Laid ot Recycled Mirtorkote or Woodgain Stock Pg.8 C1.0 Select Your Format
Choose a format fram below.
O W o o . :
L o R ?Qg @ Layout EV C Layout EY Q© Layout EW
. s " Borne Services = —
Oaia Ratienni
fiterien (o e e mat o a1 [y ekt s ey MAINLINE ——— Mainino —— Mairiine ——
- - bttt ot ot st
- s iz — s — —
Parchment Neons
O Layout EZ
— r—
werte sofe
Borne Services - Mainine ——
Dt Aeties
1150 oS e iy =
D e ca s e}

Pg.3 8.0
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Page 2b: Pre-Designed Business Card Templates - Designer Colors

PDDC 1.0 Paper Types

would be Designer Colors options

w/ option for CMYK. Back
CMYK? No——— P

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41t & 6th
Imprint Logo 1065 At\tlsenu’fvofltgloelémerlcas o
nhattan NY, [
Manhattan NY; (#) [Seaich by Staples SKU| | | Go |
Imprint Home View Basket
Imprint Home / Business Cards / Thursday, March 31, 2006
Designer Colors: Paper Types
Text here if desired...
Vellum Laid or Linen
Can we display samples of the
stock on this page?
PDDC 3.0
Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th
1065 Avfenue of the Americas .
Imprint Logo Manhattan NY, 10018
anhattan .
212-997-4446 (Efsesch y Stages il
Imprint Home View Basket
Imprint Home / Business Cards / Paper Types / Designer Colors Thursday, March 31, 2006
[T — imprint Options — Additional Options — Product Summary
Select Your Ink Colors - Designer Colors, 3 Colors
Choose up to 3 ink colors from below.
B B B )
U D M
PDDC 2.0
' B 9 O 10 = " o 12 FIRIDIC 40
Storefi 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders I Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41t & 6tl . NWC 41st & 6th
Imprint Logo 1088 Avenue of the Americas ' CTErTE [ - 5 il ’ i s 18 Imprint Logo 1065 Avenue of the Americas S
Nanhattan e earch by Staples SKU | | Go = I = [ = - = - Maphattan Nv, 10018 (@) [search by Staples 5KU | [ Go |
Imprint Home View Basket Imprint Home View Basket
O 17 0 18 m " 0 20
Imprint Home / Business Cards / Paper Types Thursday, March 31, 2006 Imprint Home / Business Cards / Designer Colors Thursday, March 31, 2006
Designer Colors Ink Golor m — |
1 r print Options Additional Options Product Summary
Select Your Imprint Options - Designer Colors, 3 Colors
S - 25 =) - 26 = - 27 = - 28 Choose from the options below.
Quantity / Price: 1000 / $39.99
| 29 = 30 = N — y 32
I I} I Ink Color: 1 - 23 - 25 If CMYK, no color swatches,
I . « »
Designer Colors, 4-Color Process Designer Colors, Black a - 3 g - U O - B 8 - 38 but Sbhou'd display St!V'Yf ";‘gd
n - maybe some supporting textr
200056, 1000 cards - $19.99 | v ] [ 200463, 1000 cards - $23.99 [ V] y! pp 9
0 I 37 O 38 0 » @ I 40 Paper Color: |
- - View all Paper Colors
‘"R m e g
= 45 0 46 0 47 o 48 Select Your Logo Options
I () Custom Logo sent via mail/post
Designer Colors, 1-Color Designer Colors, 2-Colors — - 50 U - Bt = I 5% — - 5 ) Custom Logo sent via email
200664, 1000 cards - $29.99 | v | (RIS [ 200779, 1000 cards - $39.99 | v] b
0 - 5 0 . 56 = sz 8 . 58 Logo Color: -
———
g B I M b
All placeholders for now. These y s - 6 Black

Note: Designer Colors doesn’t
Ves Pg.9 Cb have Back Copy option.

Page 2b
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Page 3: Flow & Configuration Process .
5/1: Still need to work out

the flow in this section.

8.0 Imprint Options 8.5 Back Copy (FORMATTED)

tome » Special Orders Mein » Associete Tools +Qnder Lookup - Rele

JSS copyeprimtoenter
0  Go| Thixsdey October 15, 2005 ) G | Thursday October 18,2005

Thursday October 19, 2006 Products > Business Cards > Premium Business Cards > Laid, Linen or Recyeled > Premium BC, Laid, Linen, Recycled, 1 Color - 500

Products > Business Cards > Premium Business Cards > Laid, Linen or Recyeled > Premium BC, Laid, Linen, Recycled, 1 Color - 500

Produsts > Business Cards > Premium Business Cards > Laid, Linen or Recycled > Premium BC, Laid, Linen, Recycled, 1 Color - 500 n Add Options — i
imetint =
Additional Options
Select Your Imprint Options You may select any or all of the following additional options for this product, Back Copy
Type in your text and choose from the logo options below. Fomat: [ No Back Copy B view All Formats
p [ Proci-$1000 S

[ Updato Proview | Viow Tomplato |

Ensure your design and information is correct by selecting the proof
option for an additional $10.00

P [ Rush - $39.99

A rush charge option is available for your product. For only §33.99,
one day of production will be eliminated, allowing faster delivery.

waNUNE
SKU allows Back
Copy?

Louce |or ]

T

Spell Check

Mainline  |Staples Retail Imprint Quantity/Price: 500 / $32.99

Ling 1 [John Dos Paper Options: | White Laid v I
Line 2 Retail Guru and General Gen View All Materials

Line 3 ohn doe(@staples com Printing Method: | Raised Thermography &

Line 4 508.253.5000

Helvetica ~
Mainline Typestyle:
Line5  [wwnwstaples.com e DRPEE View All Typestyles Halvetica
Line & Mainline Font Size: |12 v
Sl Ink Color | Red 3 -
Line8 | View All Colors

Line 3

Select Your Loge Options

8.51 Back Copy popup

O No Logo
Please print this item without a logo.

Formats

Click on an item to select it.

@ Stock Loge - No Additional Charge
Enter stock item number or browse

00-26

@ No Back Copy

[ Back | Upaato Proview | Next

No Back Copy
N

]
HAG AN APPGINTIENT

DN (WL WD [ MER D s

A

Y E————

AL LS APROATCYT LA0T AT 382 AT

Custom logo Back Copy A
‘ selected?
Need to verify this layout will work for all The Update Preview button at the bottom of No option for
product types, assuming we can have a the page should anchor the page back to the Custom Back Copy
different layout for stamps...? top when clicked on. (data driven). 66
Mail/Post
8.1 Stock Logos [Pop-up] senmdai;:)vggtr; by Yes i Instructions
ppe.staples.singleresource.com - Logos - Microsoft Internet Explorer (Content TBD)
Select a category, | Agriculture v ‘
Print
No |
LOQOS * Close Window
Click on an item to selectit. 8.7
i . By 71_!17{?,_ L AT RS Email
%" dhn i E‘%\\'{? Tz @ % Instructions
‘ (Content TBD)
0041 0042 0043 D044 0045 \
i% % Print
E. |
Close Window
£l © Intermet .

Page 3
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Page 3b: Flow & Configuration Process

9.0 Product Summary

smPteS copyaprintcenter

10.0 Shopping Basket

—
YIEW CART
[# 8 Search by SKU # m Thursday Oclober 19, 2006 Version 2.5

Products > Business Cards > Premium Business Cards > Laid, Linen or Recycled > Premium BC, Laid, Linen, Recycled, 1 Color - 500  Go | Wednesday October 18, 2006

Summary

sTaPteS copy&printcenter

Product Summary / Preview

Shopping Basket
Merchandise is portrayed as accurately as possible in your preview.
Actual colors and imprint may vary slightly. Review / Summary of Current Order:

Please check your preview carefully. Once your order is placed, you agree that you have checked your design, verified your information and authorize printing.

Aatail Gu

Gonaral Gon inti
om

Description

U NEconamy BC, White, Black Ink - 500

Quantity Price
500 1189

Staples Retail Imprint Total $11.99"
John Doe

o

*Taxwill be afided wherg applicable

Premium BC, Laid, Linen, Recycled, 1 Color Please proof|your item{s) carefully. Once your order is placed, you agree that you have edited and
made appropjriate changes to your design(s), verified your information, and authorize printing.

e # 627697 Premium BC, Laid, Linen, Re:’ded‘ 1 Color $3299 :S:;S;?]irslsa !E]I;D::'ij‘:z“sﬂ.:losn as itis placed. Therefore, we are unable to allow for changes or
Quantity/Price: 500 -
Ink Color: Red Pg.4 12.0
Product Color: White Laid
Logo: 00-26

Additional Options
Item # 657608 Rush $39.89

Total:

[ Back | Add to Basket

|
The following were removed:
Email this Page button, and
extra Add to Basket button.
Item # is downplayed.

Any additional options
selected will display on this
page w/ Sku and price.

A 11.0 Confirm Delete

sTarteS copyé&printcenter

-
—
[# §iSearch by SKU # m Thursday October 26, 2006

Confirm Delete

Are you sure you would like to remove the following item from your basket? Note: This removal cannot be
un-done.

Premium BC, Laid, Linen,
[ No ] [

Yes - Brings user back to
Shopping Basket and item is
deleted.

No - Acts as “Cancel.”

Page 3b
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Page 4: Place Order

12.0 Shipping Information

=

smetes copyzprintcenter

—
[#l Search by SKU# E Wednesday Oclober 18, 2006

|5 13.0 Final Review

Shipping & Customer Information

Al orders will be shipped to the store unless otherwise indicated. Please verify that the store shipping
information is correct and enter the customer's contact information below.

saPtES copyaprintcenter

Q Search by SKU #

Shipping Method

Type: Standard Shipping - 7-10 business days
Charge: FREE

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

5 secure pages

YIEW CART
Version 2.5 _

esday October 18, 2006

-t Final Review
Shipping Location g 12.1 Change Shipping Information Once this order has been submitted ho changes can be made.
Company Name: Siaples #5
Address 1: 465 Tuckahoe Rd
Address 2:
Design Quantity Price
City: Yonkers
State Prov: NY Version 2.5 Economy BC, White, Black Ink - 500 500 11.89
Zip /Postal Code: 10710
Area Code and Phone: 914-783-4277 @ B Search by SKU # Go Thursday October 26, 2006 Field Taxt Ik Fort  Size
i ‘Shipping Wiomation . Mainline Staples Retail Imprint BLK HLY 012
e Line1 John Doe BLK  HLY 008
Line2 Retail Guru and General Genius BLK HLW oog
Line3 john.doe@staples.com BLK HLY ong
Cust Inf ti o Lined 50%.253.5000 BLK MLV 002
MFTOmar Homaien Shipping Method Lines wnnna staples. com BLK MLV 008
*Required fields . ' Pg.3b 10.0
5 f Please select from the shipping options below. |t
* First Name: Ratall Guru and Enmrmg:
‘ Last Name:
Compaiy: Ship to Original Store
* Address 1 Selecting any of these options will result in shipping to the original store of purchase. Staples Retail Imprint
Address 2: =
e ® standard (FREE) © 1-Day Shipping ($50) © 2-Day Shipping ($30)
oy 7-10 business days
‘ State ' Prov: | Alabama v john.doa @ staples.com
‘ZipiPostalCodes | 508.253.5000 WLSIAPS. COM
* Day Phone:
Evening Phone: Ship to Another Location
Fax Number: To edit shipping focation, you must first sefect & shipping method from below.
Email: .
— O standard (§10) ©1-Day Shipping ($60) © 2-Day Shipping (¥30) Customer nformation Shipping address
7-10 business days John Doe Staples #5
Staples
-t 465 Tuckahoe Rd
m - 800 5_1”'55 ot Yonkers NY 10710
Frarningham Ma 01701
- Ph 14-793-4277
- Phone: (508) 253-5000 one: 914-793-42
Method: Standard Shipping - FREE
Total Price*: $11.99
*Sales tax notincluded. Tax e 8 purck otal at stet. Pricing and availability are subject to change w d

are valid only for the day your arder |

and authorize printing.

Please check your order carefully. Once your order is placed, you agree that you have checked your design, verified your information

e —— 040 14.0 |

Page 4
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Page 4b: POS Print Out w/ Single ltem

For
printable
version,
suppress
area in
blue and
move
remainder
of
information
on Store
copy up.

ﬂ 14.0 POS Print Out

Cashier Copy

Please present this page to store cashier

Imprint Logo Store Copy
See text file.
' pg.14
Print Order Imprint Home | Special Orders Main l—»m

Customer/Order Details

Customer: John Doe Phone: (508) 222-0981 Delivery Zip: 02148
Order Number: 62270000554 Pre-Tax Subtotal: $26.99 Order Date: April 25, 2006

Cashier Steps for Processing Custom Print Orders

Step 1:  Press F10 Key*

62270000554
Step 2:  Scan or key Order Number R
Step 3:  Verify order details for accuracy
Step 4:  Conclude transaction

Step 5:  Return to the Kiosk and release this order from the Custom Printing application

* If F10 key fails to retrieve order details, see Backup Order ing Steps for order

Backup Order Processing Steps for order 62270000554

Use these instructions ONLY if the F10 Register key failed to retrieve order details.

A. Key the following SKU number(s): 627709, 657663, 657663.

B. When prompted, Scan or Key Order Number 62270000554 (you will need to enter the order number
for each sku above).

C. Verify order details for accuracy.

D. Conclude transaction.

E. Return to the Kiosk and release this order from the Custom Printing application.

Imprint Logo

Customer Copy

Order Number: 62270000554

Order Date: April 25, 2006

1 of 1 items

Custom Printing Order
D nages

hach . Black a

an as Bacpded

ndl Light Blus frbLayout

o
T

ACME Company

Customer Information:
Susan Rice

500 Staples Drive

Framingham, MA 01702

Day Telephone: 555-555-1212

Page Break Shipping Method: Standard Shipping

S

Order Number: 62270000554 Order Date: April 25, 2006

tore Copy
1 of 1 items

Custom Printing Order

Design Quantity Price  Stock
Laid, Linen or Recycled Stock, Black snd Light Blue InkLayout BC1 1000 $39.99 Grey Laid
Field Text Ink Font Size
Main Line ACME Company LBL CPE B
Line 1 Jane F. Doa BLK HLY oos
Line 2 123 Main Straat BLK HLY 008
Line 3 Anywhere, LL 12345 BLK HLV ooE
Line 4 Phone: 355.555.1212 BLE HLV oog
Line & Fax: 555,555.3232 BLK HLV oo8

133 Man Suwst

Avpwharu, LL 12345

ACME Company
dara ¥, Dos

Prions’ 585 5661212
Far 55,545 3307

Artwork Number: A3A1663602-1

Please check proof copy above for accuracy, confirm that the customer information is correct and sign below.

Customer

Signature: Date:

Customer Information: Shipping Location:
Susan Rice Staples, The Office Superstore #5
500 Staples Drive Staples #5

Framingham, MA 01702

Day Telephone: 555-555-1212 465 Tuckahoe Road

Yonkers, NY 10710
Telephone: 914-793-4277

Shipping Method: Standard Shipping - FREE
Total Price*: $64.99

Total Price*: $64.99

Artwork Number: A3A1663602-1

Shipping Location:
Staples, The Office Superstore #5
Staples #5

465 Tuckahoe Road

Yonkers, NY 10710
Telephone: 914-793-4277

- FREE

ik

[ ]
oo
oo
oo
o
oo

Page Break

Need to change this text,
because it assumes delivery
to store...?

Page Break

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

5 Secure pages
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Retail Imprint

POS Print Out w/ Multiple items

Page 4c
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Page 5: Associate Tools - from top level nav

STAPLES copy&printcenter

@ )l Search by SKU #

Associate Tools

Here are the resources available for associate tools.

General Resources

-]
o

Forms

000000

FAQs
Policy & Procedures

Order Form 1
Order Form 2

Order Form PP

Custom Art Attachment Form
Quote Form

Re-do Form

W VIEW CART
Version 2.5

Thursday October 26, 2006

Guides

o Product Guide

This guide will give you training on
custom stationery products. The guide is
broken down into specific product
modules.

Operations Guide

This guide will lead you through the
operations of the CPC Retail Imprint
Solutions.

Art Guide

This guide will give you descriptions and
illustrations of artwork terminolagy.

-]

-]

Repoits

o Daily Status Report

This report will show you arders that have
shipped in the past three days, all orders
that are currently in production and all
orders on hold along with the questions
heing asked.

Key Indicator Report

This report is a monthly gauge of sales,

-}

margin, redos, holds & kiosk compliance.

-]

FPromotion Report

This report will give you sales information
for any seasonal or promational program
(i.e, Wstamper, Holiday).

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn
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Page 6: Order Lookup

Imprint Logo

Store ID: 11
NWC 41st & 6f

th
1065 Avenue of the Ameficas

Manhattan NY, 10018
212-997-4446

Special Orders Main | Associate Tools | Order Lookup | Release Orders

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

Page & Functionality
to be developed by
IRG

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018
212-997-4446

Imprint Home

View Basket

Imprint Home

Order Lookup
See text file.

Store Number:

0000

Change Store Location

Order Number: ‘

First Name: |

Last Name: ‘

Company Name: ‘

Order Lookup / Re-
order Search Page
(Order # or
Name, Ph. #,

e .
State / Prov: |:|

Zip / Postal Code: l:l
Day Phone: I:l

Thursday, March 31, 2006

Thursday, March 31, 2006

Found Orders for Store #0000
Store #0005 - YONKERS, NY
465 Tuckahoe Rd
YONKERS, NY 10710

that was easy-

Help
Order # Order Date First Name Last Name Price Order Status Options +

Pg.4b 14.0
——
Pg. 3b 10.0

60860502199

3/27/2006
11:04:07 AM

Susan Rice $39.99 Payment Pending Re-order

Order Lookup

To return an order, or to re-print an order blank for a previously entered order, search for the order below,
Use either the Staples Order Number or the customer's name to find the order.

60860502199

3/27/2006
11:04:07 AM

$39.99 Shipped

Lookup An Order by Customer Name

Enter all or part of the customer's last name:

e
| o}

Order Status Description
1) Payment Pending Mark will provide descriptions.
2) In Production/Received

3) Shipped

Information
available?

End
Process

Search Results Page

Shopping Basket (w/
all SKUs for that
original order)

OL 5.0 (Pop-up)

4) Cancelled
5) Hold
6) Re-do Submitted

Lookup An Order by Staples Order Number

Enter the Staples Order Mumber for the order:

—
izl

Store ID: 1 Special Orders Main | Associate Tools | Order Lookup | Release Orders
: NWC 41st & 6th
Imprint Logo 1065 Avenuk of the Americas
Manhattan INY, 10018 Store #0005 - YONKERS, NY
212-997-44}46 465 Tuckahoe Rd

YOMNKERS, NY 10710

Imprint Home

that was easy”

Thursday, March 31, 2006

Re-Do Order Form e = Tuesda,

Found Orders

Order #: xxxxxxxxxxx  Customer Name: John Doe Store Location

Staples #5
Date: Item D Deluxe BC, 2 Colors 465 Tuckahoe Road

Yonkers, NY 10710
Associate:

o IRG

Your search found the following orders.

*These orders cannot be returned because payment cannot be verified. Usually, orders are matched to
POS transactions the morning after the order is placed. Until these orders are matched to a
POS purchase transaction, they cannot be returned.

Order Customer

There is no default option Nomber  OTHerPatE  Name Yendor Code

Error: © Store

[[] Misspeling [[] Wrong Ink Color ]

[ Wrong Paper [ Typestyle Change selected for Error. soscosozigs 200 sucanmice AIALEEI0Z 4ug05 Unpaid  Placed e SaneRetum
[ incorrect Quantity Clucearoecons  Checkboxes are grayed out

£ wising CopyLogo Liromaicrane yntil an Error selection is

[[] Special Instructions Missed | [] Other

[[] Artwork Issue made.

Note all corrections:

Your Re-Do has

lbeen submitted.

Page 6
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Page 7: Top Navigation Cont'd

Store ID: 11 Spegcial Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th
Imprlnt LOgO 1065 Avenue of the Americas
Manhattan NY, 10018
212-997-444

Imprint Home

Imprint Logo

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
NWC 41st & 6th

1065 Avenue of the Americas
Manhattan NY, 10018
212-997-444

Imprint Home

Release Orders

© Click on an arder number to view the details for that order,
© To exit the systemn click the Home button located in the top menu.

60800499747 B i=h

60690494955 Patrick Penny 03/10/2006

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
: NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018
212-997-4446

Release Orders

Click here to return to the list of orders waiting for approval.

Check the order number, date, and customer information listed in part 1,
Customer Information.

Check the item number, quantity, and dollar amount listed in part 2, Item
Information,

Enter the transaction and register numbers printed on the register receipt by the

POS system. Also anter the employee number, first, and last name of the
associate releasing the order in part 2, Approval Information,

Release the order by pressing the “Submit Order for Processing” button,

Customer Information

Order Number

60800499747

Date Ordered

03/21/2006 - 01:36 PM

Name

Mark Wersal

Address 1

100 main Street

Address 2

City

Boston

State / Prov

Ma

Imprint Home

Zip / Postal Code 02476

Phone 555-555-5555

Part 2

Item Information

Description Quantity Price

Standard White Stock, Two
Standard Inks 1000 $39.99
Layout BC4

Transaction # (POS)

Inagister #

IEmplnvaa #

IFlrst Name

ILrast Name

| Subrnit Order for Processing | Cancel Order |

e

. St

Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018
212-997-4446

Special Orders Main | Associate Tools | Order Lookup | Release Orders

Imprint Home

You have chosen to cancel order number 60800499747 in the amount of
Are you sure you want to cancel this order?

 39.99

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

Page 7
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Page 8: Custom: Design Your Own

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

Cc1.0 C20a C3.0
Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th . NWC 41st & 6th NWC 41st & 6tl
Imprint Logo 1065 Avenue of the Americas Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018 () [earch by Stapies SKU | | Go Manhattan NY, 10018
Imprint Home

View Basket

Imprint Home / Business Cards / Design Your Own

Design Your Own: Select Your Formatting Option
Text here if desired...

Template or send completed design....

212-997-4446
Imprint Home

(@) [Search by Staples 5KU] | | Go

View Basket

Imprint Home / Business Cards / Design Your Own

Design Your Own
Text here if desired...

Thursday, March 31, 2006

: h

Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018 (@) [search by Staples SKU| | | Go
212-997-4446

Imprint Home

View Basket

Select Your Imprint Options - Design Your Own, 2 Colors
Choose from the options below.
Quantity / Price: 1000 / $39.99
Template w/ Ink Color: - Red o) - Dark Blue [ - Green =] - Brown
Send completed
your custom .
|Ogo deSIgn Design Your Own, Black Design Your Own, 1-Color ] - Burgundy =] . Gray (] - Light Blue =] - Teal
200056, 1000 cards - $19.99 [ 200463, 1000 cards - $23.99 | ¥
Paper Color: [ White Vellum [v] I
View all Paper Colors
More Info... More Info...
Select Method for Sending Artwork
. . . Custom artwork can be sent either via mail/post or email. Select the method that will be used to submit your
Continue Continue custom artwork.
Design Your Own, 2-Colors Design Your Own, 4-Colors ® Send via mail/post
200664, 1000 cards - $29.99 | V| [ 200779, 1000 cards - $39.99 | ¥ - © Send via email
Logo Color: -
All placeholders for now. C20b Back |
55 ] Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. . NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas
Manhattan NY, 10018
Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders 212-997-4446
. NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas

Manhattan NY, 10018 () [Seaich by Staples SKU| | | 6o |
212-997-4446 e -
Imprint Home

View Basket

Imprint Home / Business Cards / Design Your Own

Thursday, March 31, 2006
Imprint Options Ad

nal Options << Back Copy >> — Product Summary

Select Your Additional Options - Design Your Own, 2 Colors
You may select any or all of the following additional items for this product.

Art Charge
[] Short description and flat charge
Bleeds
Short description and $10 flat charge for each side

How many sides does your bleed have?

Imprint Home

(@) [seatch by Staples sk | | Go |

View Basket

Imprint Home / Business Cards / Design Your Own

Design Your Own
Text here if desired...

Design Your Own, Black

200056, 1000 cards - $19.99 | V]

Thursday, March 31, 2006

Design Your Own, 1-Color

[ 200463, 1000 cards - $23.99 | v |

Imprint Home / Business Cards / Design Your Own

Imprint Options Additional Options — << Back Copy >> — Product Summary

Thursday, March 31, 2006

" No bleed ¢~ 1-side ¢ 2-sides ¢~ 3-sides (™ 4-sides
Pg.8b C2.1
Example: 2-sidod bleed Example: 3-sidod blood g~ Bood
iarchosior Dovo [ —
T s a3me T ws caome
Bieed pr— Bioed & Design Your Own, 2-Colors Design Your Own, 4-Colors
e o
<~ 200664, 1000 cards - $20.99 | v| (EELIELD [ 200779, 1000 cards - $39.99 | ¥ |
Proof
[[] Short description and $10 flat charge
Rush Charge
[J Short description and $ flat charge
-
Special Instructions
SKU allows Back
Cony? \c3 2 Pg9C7.0
[v]

Back Next

Page 8
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Page 8b:

Custom: Design Your Own w/ Formatted Template

C 3.1 Imprint Options

C 2.1 Format
Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas : )
Manhattan Nv, 10018 () [Search by Staples SKU[ | | Go
Imprint Home View Basket

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
. NWC 41st & 6th
Imprint Logo 1065 Avenue of the Americas _ .
Manhattan NY, 10018 (1) [earch by Staples KU | | Go
212-997-4446 S —
Imprint Home View Basket

Imprint Home / Business Cards / Paper Types / Design Your Own
m— Imprint Options = Additional Options — << Back Copy >> — Product Summary

Thursday, March 31, 2006

Select Your Format - Design Your Own, 2 Colors
Choose a format from below.

~

® Format B1 O Format B2 2 Format B3

MAINLINE

MAINLINE MAINLINE

O Format B4 © Format B5 ) Format BB

- = MAINLINE —

A MANLINE

Images are placeholders.

Imprint Home / Business Cards / Paper Types / Design Your Own

Format Imprint Options: Additional Options = << Back Copy >> = Product Summary

Select Your Imprint Options - Design Your Own, 2 Colors
Type in your text and choose from the logo options below.

Update Preview J View Tempiate

Thursday, March 31, 2006

B spelt check

Quantity/Price: 1000 cards - $54.99

Paper Options: ‘White Vellum I

Ink Color Font Style Font Size

View All Colors View all Font Styles
Mainline Red v Helvetica ~ 18pt
Line 1 Red v Helvetica - 8pt v
Line 2 Red v Helvetica \: 8pt v
Line 3 Red v Helvetica v 8pt v
Line 4 | [Red bt Helvetica ~. 8pt v
Line 5 Red v | Hebetica v| lspt v
Line 6 Red ¥| | Helvetica - 8pt v
Line 7 Red ~ Helvetica ~ 8pt v
Line 8 | Red b Helvetica ¥ 8pt v
Line 9 Red v Helvetica ~ 8pt v
Line 10 Red v Helvetica ~ 8pt  w
Line 11 Red W Helvetica A 8pt  w
Line 12 Red b Helvetica v 8pt v
Line 13 Red v Helvetica ;i 8pt v
Line 14 Red v Helvetica ¥ 8pt v
Line 15 Red v Helvetica - 8pt v

Select Your Logo Options

© Custom Logo sent via mail/post

(> Custom Logo sent via email

Logo Color | Dark Blue ¥ -

Back | (CEIIXTD -7

September 20, 2006 | Susan Rice, Nitin Quadros, Adamya Ashk, Amy Kahn

Cb5.1

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
NWC 41st & 6th

1065 Avenue of the Americas
Manhattan NY, 10018
212-997-4446

Imprint Logo
p 9 (8) [Search by Stagles SKUI | | Go-

Imprint Home View Basket

Imprint Home / Business Cards / Design Your Own
Format = Imprint Options ‘Additional Options << Back Copy >> = Product Summary

Select Your Additional Options - Design Your Own, 2 Colors
You may select any or all of the following additional items for this product.

Thursday, March 31, 2006

Art Charge
[[] Short description and flat charge

Proof
[[] Short description and $10 flat charge

Rush Charge
[] Short description and $ flat charge

Special Instructions

<

Back Next

Pg.9,C9.0
Sending
Artwork
Process

Note: Bleeds removed from
this page.

SKU allows Back
Copy?

Pg.9C 8.0

Page 8b
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Page 9: Custom: Design Your Own

Sto[:e }?Stgs Special Orders Main | Associate Tools | Order Lookup | Release Orders I . t L ch 41 & o Special Orders Main | Associate Tools | Order Lookup | Release Orders ctore 10 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
i mprint Logo 1065 Avenue of the americas ; NWC 41st & 6th
Imprint Logo mﬁfﬂuﬁ\fﬁﬁhe@mems P 9 Manhattan NY, 1001 Seatch by Staples S Imprint Logo 1065 Avenue of the Americas

Manhattan NY, 10018

212-997-4446
212-997-4446

212-997-4446

View Basket

Thursday, March 31, 2006

Imprint Home View Basket

Imprint Home / Business Cards / Design Your Own Thursday, March 31, 2006

Imprint Options — Additional Options m

Review the Product Summary - Design Your Own, 2 Colors

Imprint Home / Business Cards / Design Your Own
Imprint Options —m— Product Summary

Select Your Additional Options - Design Your Own, 2 Colors
You may select any or all of the following additional items for this product.

Thursday, March 31, 2006 Imprint Home / Business Cards / Design Your Own

Imprint Options Product Summary

Select Your Additional Options - Design Your Own, 2 Colors
You may select any or all of the following additional items for this product.

Back Copy
Text here...

Back Copy
Text here...

Format: Back Copy Format 2 ‘ v ‘ View all formats

Format: | Custom ¥]  View all formats

Front: Custom

update Preview

Select the ink color for your custom back copy.

Ink Color: View all colors

Custom, 2 Colors TABCCUSTOM
Quantity/Price: 1000
Ink Color: Dark Blue and Red

Product Color: White Vellum egs .
Logo: Custom, Mail/Post Additional options

will be displayed
Total:  $39.99 here w/ SKU and
price.

(o [am]

Ink Color: View all colors

Mainline Typestyle:
Helvetica
View All Typestyles

| - -

Mainline Font Size:

Pg.3b 10.0

Store ID: 11 Special Orders Main | Associate Tools | Order Lookup | Release Orders
: NWC 41st & 6
Imprint Logo 1065 Aveni of the Americas
Manhattan NY, 10018
212-997-4446

From C 3.1, Pg. 8b

Imprint Home
Imprint Home / Business Cards / Design Your Own Thursday, March 31, 2006

Imprint Options = Additional Options —m

Review the Product Summary - Design Your Own, 2 Colors

Sending Artwork: Mail/Post Instructions Sending Artwork: E-Mail Instructions

Send artwork by
Include Center name, address, phone number, and artwork number mail/post? ??
below when sending Ccustom artwork through the mail.

THE ARTWORK NUMBER 15281717 IS REQUIRED FOR

ARTWORK TO BE MATCHED WITH THE ORDER. THE ORDER
CAN NOT BE PROCESSED WITHOUT THIS ARTWORK
NUMBER.

Front: Custom

Staples
1650 Tower Blv
North Mankato, MN 56003

Artwork Requirements Artwork Requirements Back: Formatted

Uploaded logos will be stored for a period of 12 months Uploaded logos will be stored for a period of 12 months Custom, 2 Colors TABCCUSTOM $39,99

following their use on an order. following their use on an order. Quantity Price: 1000 Additional Optl ons
The maximum file size accepted for logos is 5 MB. The maximum file size accepted for logos is 5 MB. Ink Color: Dark Blue and Red will be dlsplayed
Logos should be black and white only. Grayscale, color Logos should be black and white only. Grayscale, color Product Color: White vellum

or antialiased logos should NOT be imported. or antialiased logos should NOT be imported. ¥ here w/ SKU and

Logo: Custom, Mail/Post

Logos should have a minimum resolution of 600 dots Logos should have a minimum resolution of 600 dots price.
per inch. The recommended resolution for logos is per inch. The recommended resolution for logos is

between 600 and 1200 DPI. between 600 and 1200 DPI.

Accepted image file types are the following: BMP, GIF, Accepted image file types are the following: BMP, GIF,
JPG/JPEG, PCT/PICT, PSD, and TIF/TIFF. JPG/JPEG, PCT/PICT, PSD, and TIF/TIFF.

Add to Basket

Please Note: If you send a graphic with less than 600 dpi, a Please Note: If you send a graphic with less than 600 dpi, a
graphic that is not exclusively black and white, or a graphic that graphic that is not exclusively black and white, or a graphic that
is anti-aliased, we cannot be responsible for the final print is anti-aliased, we cannot be responsible for the final print
quality of the logo. quality of the logo.

ol

Pg.3b 10.0

ToC5.1, Pg. 8b
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